
Party Expo Caterer Agreement

Vendor Name:                                                                                                                     

Insurance Expiration Date:                                                                                               

Before being granted access to a kitchen or room at Temple Emanu-El, all vendors 
preparing and/or serving food must complete the following process: 

• Execute this “Vendor’s Agreement” 
• Submit a copy of insurance certificate with a $1,000,000.00 Liability coverage and proof of 

worker’s compensation 

A. Vendor’s Responsibilities
1. All of the above.
2. No Temple property will be available for vendor use during Party Expo except provided tables 

and chairs. No Temple equipment may be removed from the building or Temple grounds. 
3. Exhibit care when using Temple equipment. 
4. Comply with the food restrictions of no pork or shellfish products being brought into this 

building or served to guests at any function. We further request that meat and milk products not 
be served in the same dish (no cheese on the sandwich, no meat on the cheese pizza, etc.)

5. The use of any of the Temple’s kitchens by a caterer will not be available for cooking for the 
Party Expo event.

6. Clean-up: All items below must be completed prior to leaving the building.
• All Temple dishes, silver service, glassware etc. must be cleaned and replaced in cabinets or 

storage racks.
• Silver service and trays must be washed and dried by hand and returned to the Temple staff 

member on duty for storage
• Flatware must be dried by hand, piece by piece and replaced in storage trays according to 

size and pattern
• Stovetops, countertops, dishwasher drainboard and rolling racks must be wiped clean and 

dry.
• Kitchen floor must be swept and mopped.

7. Provide adequate personnel to
• Complete the vendor’s set-up and decoration of Tobian Auditorium PRIOR TO the start of 

the Party Expo event. 
• Complete the clean-up of all dishes, Tobian, and kitchen in anticipation of locking the 

Temple building no later than 6:00 PM. 
8. Use of refrigeration space: Refrigerators and freezers must be cleared of all items within 24 

hours after function. All items must be covered and tagged. (Tags will be supplied.) Untagged 
and uncovered items will be discarded immediately. Items left more than 24 hours following the 
function will be discarded.

Temple Emanu-El Party Expo Caterer Agreement page 1 of 2



9. Rented equipment and supplies:
• Vendor is responsible for the collecting and counting of rented items. 
• All rented items must be staged in ONE area ready for pick-up.

10. Refuse and garbage:
• Garbage must be taken outside and dumped into trash bin. 
• Garbage cannot be left on sidewalk.

11. Vendor understands and agrees that neither the Temple nor Brotherhood is not responsible for 
any charges to the Vendor.

B. Temple’s Responsibilities
1. Assign a minimum of one member of Temple Staff to be responsible for closing, locking and 

securing the building and grounds after the end of the function.
2. With advance notice, accept deliveries for vendors. 

NO DELIVERIES ACCEPTED: Fridays after 3:00 PM
 Saturdays between 10:30 AM to 12:30 PM or 
 4:30 PM to 6:00 PM
Temple accepts no responsibility for accuracy or safekeeping of deliveries, but will exercise 
reasonable effort to assure both. 

3. Set-up (and breakdown) of tables/chairs when supplied with a work order and floor plan.

C. Personnel
1. Vendor will assume all responsibility for action and/or damage before, during and after function 

caused by the vendor's catering personnel.
2. Vendor will not have the exclusive use of Temple personnel who are working on the clock for 

Temple.

D. Liabilities
1. Vendor accepts responsibility for any Temple property requested for use, and the cleaning and 

return of said equipment to Temple personnel prior to leaving premises. Vendor agrees to 
replace any item that is broken or damaged. Damaged items once replaced, become property of 
vendor.

2. Vendor agrees to pay $30.00 /hour for any work deemed necessary to correct or complete the 
clean up of dishes or the kitchen equipment following the function.

3. If clean-up is not completed prior to 6:00 PM, Vendor agrees to pay $150.00/hour for any time 
past 6:00 PM.

                                                                                                                                                               
Signature Date

                                                                                                     
Telephone Number

Return to: Temple Emanu-El 
Shelly Gammieri, Life Cycles Coordinator 
8500 Hillcrest Road 
Dallas, Texas 75225
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